ICE Protocol Guidance as of September 9, 2025

In light of recent executive orders regarding Immigration and Customs Enforcement (ICE), we
want to ensure that everyone on our team is informed and prepared.

Our primary goal remains to foster a safe, inclusive, and supportive environment for everyone,
regardless of their background. These updated protocols provide guidance on how we, as an
organization, will respond to any related situations that may arise. The City of Chicago has
launched a Know Your Rights Campaign with additional information beyond what is provided
below.

If ICE agents come to Marwen:

e ICE agents may attempt to enter a workplace for form 1-9 audits, raids, or to
detain specific people without warning.

e If ICE agents show up at Marwen remain CALM.
o Immediately call a Director down to the front desk and/or call their cell
o Do NOT open the door. See protocol below.

e ICE agents CAN enter PUBLIC spaces of Marwen without permission. Public
spaces of Marwen include the parking lot and areas outside the building.
o Given our front door is locked and we need to buzz in, everything past the
exterior door is considered private.
o If agents are interrogating students or families on Marwen public property, we
should document the actions and call ICIRR’s 24-Hour Family Support Hotline at
1-855-HELP-MY-FAMILY (1-855-435-7693) to report it.

e ICE agents CANNOT enter PRIVATE areas of Marwen unless they have either a
judicial warrant signed by a judge or permission from Marwen.

o Everything past the exterior door is considered private.

o Do NOT allow ICE agents to enter our workplace without a signed judicial
warrant. If you open the door, you are giving them permission to enter. If they
have a warrant, you have the right to ask to see it before letting them in. You can
request them to slide it under the door or hold it against the window.

o A valid judicial warrant will be signed by a judge, and will have the name of a
state or federal court at the top, e.g. “Supreme Court of the State of lllinois.”

o An administrative warrant, which often says “Department of Homeland Security,”
doesn’t grant them access to private spaces.


https://www.chicago.gov/city/en/sites/office-of-immigrant-migrant-and-refugee-rights/home/resource-hub.html
https://www.chicago.gov/city/en/sites/office-of-immigrant-migrant-and-refugee-rights/home/resource-hub.html
https://docs.google.com/spreadsheets/d/1mq5l4gsTbIC_qWeDne0_lerieE22vfK_9wYqr2NBuhM/edit?gid=2064835247#gid=2064835247
https://immigrantjustice.org/sites/default/files/2025-01/Judicial-warrant-sample2.jpg
https://immigrantjustice.org/sites/default/files/2025-01/Judicial-warrant-sample2.jpg
https://immigrantjustice.org/sites/default/files/2025-01/Judicial-warrant-sample2.jpg

o Verbal permission should never be given by any staff member in the absence of
a valid signed judicial warrant.

IF ICE agents have a judicial warrant signed by a judge.
o Marwen is not required to let ICE into private areas unless they present a valid
judicial warrant, and even then, they’re limited to the areas listed in the warrant.
o Staff should not provide any details about anyone, including staff, students or
families.
o Make a copy of the signed judicial warrant and document the actions of the
officers while they are inside Marwen'’s building.

If you personally encounter an immigration or police officer in any location

including Marwen, refer to the City of Chicago Know Your Rights Campaign for
information and resources.

Samples of a valid judicial warrant vs an administrative warrant (which is not valid) is
copied below.


https://immigrantjustice.org/sites/default/files/2025-01/Judicial-warrant-sample2.jpg
https://www.chicago.gov/city/en/sites/office-of-immigrant-migrant-and-refugee-rights/home/resource-hub.html
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